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JOINT STATE/ZAID/USICA/FAS/COMMERCE MESSAGE, INFORH CONSULS

£.0. 12865: K/
TAGS: ALOV, AREG, AFIN
" SUBJECT: ADVANCE OF PAY

L. _EFFECTIVE APRIL 7, 1982, THE FIVE FOREIGK AFFAIRS
AGEKCIES IMPLENENTED THE ADVANCE OF PAY REGULATIOR FOR
ALL EMPLOYEES ASSIGNED TO A POST iK A FOREIGN AREA.

2 THE IMPLEMENTING REGULATIONS FOR THIS NEW ALLOWANCE
VERE 'NEGOTIATED AMONG THE FOREIGN AFFAIRS AGENCIES, THE
RKERICAN FOREIGN SERVICE ASSOCIATION (AFSA) AND THE
AKERICAN FEDERATION OF GOVERNMENT EMPLOYEES (AFGE) LOCAL
1812, THE APPLICABLE REGULATIONS (3 FAM 388 AND 4 Fan

Pattiubiyto el A o S AN YRR

* $48) ‘ARE QUOTED BELOW FOR YOUR 1 lNFORHATION

4 Y e e L A AU A el AR 4, 4 PR g T 3 T

. 3. OUOTE 3 FAM 338 TL:PER-523 471782 (IN PROCESS OF
PRINTING AND DISTRIBUTION)

- . UK“’ORH FOREIGN AFfAIRS REGULAT;ONS

{TMESE REGULATIONS ABPLY T0O STATEIAID/USICHAGRICUHUR{I
COMMERCE)

389 “ADVANCE OF PAY UPOK ASSIGNHENT TO A POST IR A
- FOREIGI AREA

381 AUTHORITY

B0 e - "

SECTION 2318 OF THE FOREIGN SERVICE ACT OF 1386 AMENDED
SUBCHAPTER 111 OF CHAPTER 58 OF TITLE S, UNITED STATES
COOL, 70 ADD A NEW SECTION 5527, THAT SECTION PROVIDES
TRAT UP 10 THREE MONTHS’ PAY MAY BE PAID IN ADVANCE TO

State Dept. review c_:»ompvlet.e.d

Approved For Release 2007/10/23 : CIA-RDP92-00455R000300030004-5

Approved For Release 2007/10/23 : CIA-RDP92-00455R000300030004-5
UUjJLLI LirertLL le

QHY[

AN EMPLOYEE UPON THE ASSIGNHENT OF THE EHPI.OYE[ 104

 POST IN A FOREIGN AREA. AP »

381.2 REGULATORY

CHIPTER 256 OF THE STANDARDIZED REGULATIONS (GOVERNMENT
CIVIUANS FORE1GN AREAS) (GC,FA), CONTAINS GENERAL

 REGULATORY AUTHORITY.

382 BAKING .ADVANCE PAYHENT

.. FOR_STATE, USICA, AGRICULTURE, AND COMMERCE, A FAN S48, o

‘ADVANCE oF P PAY * PROVIDES THE POLICY AND PROCEDURES

" GOVERNING ADVANCES OF PAY UPON ASSIGNHENT T0 A POST IN A

FOREIGN AREA. FOR AID, SEE HANDBOOK 18, CHAPTER 14.

UNQUOTE

4. QUOTE & FAN S48 TL:FIN-268 £/7/82 (IN PROCESS OF .
PRINTIRG AND DISTRIBUTION)

4 URIFORK FOREIGN AFFAIRS REGULATIONS

{548 ADVANCE OF PAY’

- STATE/AID/USICA/FAS/COMHERCE,

_ COMPENSAT | ON.
{ COMPEKSATION (GROSS PAY HINUS HANDATORY DEDUCTIONS)

_COVERAING A BI-VEEKLY PAY PERIOD,

$48.1 PURPOSE

THIS SECTION PROVIDES THE POLICY AND PROCEDURES
GOVERNIKG ADVANCES OF PAY UPON THE ASSIGNMENT OF AN.
EMPLOYEE 10 A POST IK A FOREIGN ARER,

$43.2  AUTHORITY .
TRIS SECTION APPLIES TO THE FOLLOVING AGENCIES:

_ 5 U.5.C. 5327, AS
ESTABLISKED BY THE FOREIGN SERVICE ACT OF 1988 ®UBLIC

LAV 86-465, DATED OCTOBER 17, 1388), PROVIDES AS FOLLOWS: .-

=®UP TO THREE MONTHS’ PAY MAY BE PAID IN ADVANCE TO AN
ENPLOYEE UPON THE ASSIGNMENT GF THE EMPLOYEE TO & POST

[ I P . e
. . .
/i
————.

IX A FOREIGN AREA,*

. $483.3 -DEFINITIONS

A, "EMPLOYEE™ MEANS AN INDIVIDUAL EHMPLOYED IN THE
CIVILIAR SERVICE OF A GOVERNMENT AGENCY (INCLUDING
CHIEFS OF HISSION, AND MEMBERS OF THE FOREIGN SERVICE OF
THE UNIJED STATES) WHO IS:

- = U} A CITIZEN OF THE UNITED STATES;

« @) OFFICIALLY ASSIGNED YO A FOREIGN AREA;
) RECEIVING BASIC COMPENSATION; AND
f4) ELIGIBLE FOR ALLOVANCES OR DIFFERENTIAL,

8. “FOREIGN AREA" MEANS ANY AREA (INCLUDING THE TRUST
TERRITORY OF THE PACIFIC ISLAKDS) SITUATED OUTSIDE THE
UNITED STATES, THE COMMONWEALYH OF PUERTO RICO, AND THE
POSSESSIONS OF THE UNITED STRIES.

€. *PAY means CURRENT SALARY AT TIME OF REQUEST; THAT
IS, THE BASIC CORPENSATiON GF AN EMPLOYEE EXCLUSIVE OF
ALL ALLOWANCE, DIFFERENTIALS,” OR OTHER ADDITIONAL

IN THIS INSTANCE, T 1S THE NET

D. *poste MEANS THE PLAGE DESIGNATED AS THE OFFICIAL

. DUTY STATION OF THE EMPLOYEE, REGARDLESS OF WHETHER THE

EMPLOYEE IS DEVAILED ELSEWHERE OR RESIDES AT ANOTHER
PLACE WITH THE AUIHORIUTION OR APPROVAL OF THE KEAD OF
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PAGE B2 OF B¢ STATE 183484 . . mr: 1.
TRE AGENCY. : S . WLUSTRATIVE SCHEOULE SHOVS ADVANCE AND BI-WEEKLY
: . __ REPAYHENT AN _EMPLOYEE MAY_CONSIDER PROVIDED REPAYHENT
£. *UP 10 3 MOKTHS® MEANS NOT MORE THAN 6 BI-VEEKLY PAY' - T SCKEDULES CAK BE HET,
£ eericos. ’ . o .
o : - ANOUNT OF . * REPAYHEKT BI-WEEKLY °
$43.4 1SSUING ADVANCE OF PAY S "6 " ADVANGE OF PAY REQUEST . " OVER 18 PAY PERIODS 2/ .
m smmslwus/comucz THE FOLLOING PROCEDURES - DOLLARS * " DOLLARS
APPLY GOR AID SEE HANDBOOK 18, CHAPTER 14): . 4,580 258 .
TR - T 4,650 . s L4
A -REQUESTING AN ADVANCE OF PAY o R = 9,688 : 208 \]
. . 3,188 178 - JE
AX EFP{OYEE SHOULD SUBNIT FORM JF-SS, REQUEST AND - 2,0 . 1Y ] PR
VOUCHER FOR AN ADVANCE OF PAY, IN A TINE FRAME THAT WILL I . B . : 125 - . S
ALLOV FOR PAYMENT BY U.S. GOVERNMENT CHECK ON THE OATE U STRRNOE 18 1 R T
RECUIRED. THE REQUEST MAY BE INITIATED UPON RECEIPT-OF 7 - 1,359 . TS | et
TRAVEL ORDERS, BUT, KORMALLY NOT MORE THAN 45 DAYS PRIOR . :
10 THE ENPLOYEE'S DEPARTURE.TO, OR NOT HORE THAN_G68.DAYS. ... ¥ Rtmnm mw BE SCHEDULED IN LESS THAK 18 PAY 7
TRFTER ARRIVAL AT THE OVERSEAS ASSIGNMENT. FOR TOURS . “PERIODS. - o oLy
EGINNING UP TO-7S DAYS PRIOR TO THE EFFECTIVE DATE OF L )
< JHE-REGULATION, THE 68 DAYS WilL BEGIN ON THAT EFFECTIVE IN SUNMARY: EMPLOYEE X COULD RECEIVE A HAXIMUN ADVANCE
" DATE. THE REQUEST -(ORIGINAL AND THREE COPIES) WilL BE ' . OF DOLS 4,588, REPAYMENT OVEZ 18 PAY PERIODS WOULD BE
-~ SIGKED BY THE EMPLOYEE, WHO SHOULD SUPPLY KIS/HER * AT THE RATE OF DOLS 258 PER PAY PERIOD. (EMPLOYEE X CAN
COMPLETE POSTAL MAILING ADDRESS FOR THE CHECK, SOCIAL EASILY SUPPORT REPAYMENY FROM TAKE HOME PAY LINE (5)).
SECURTYY XUMBER, AND TRAVEL ORDER NUMBER. A COPY OF THE ' C.
TRAVEL ORDERS ASSIGNING THE EMPLOYEE TO A POST IN A IN SUMMARY: EMPLOYEE Y WO MAIRTAINED VOLUNTARY
'FORE1GK AREA VILL SUPPORT THE REQUEST. IN CASES WHERE ALLOTMEKTS OF PAY (LINE ()} TOTALLING DOLS 558, MAY NOT
ORDERS ARE NOT.RECEIVED 45 DAYS PRIOR TO PLANNED REQUEST AN ADVANCE TKAT WOULD EXCEED REPAYMENT ABILITY
DEPARTURE, THE TRAVEL AUTHORIZATION NUMBER, WILL BE OF DOLS 268 PER PAY PERIOD QINE (3)). SCHEDULE ABOVE
PROVIDED BY THE AGENCY. THE REQUEST VILL CONTAIK THE SHOWS ADVANCE OF DOLS 3,688 CARRIES REPAYMENT SCHEDULE
© " FOLLOWING STATEMENT: “"REPAYMENT OF THIS ADVANCE IS 70 OF DOLS 208 BI-VEEKLY OVER 13 PAY PERIODS WHICK WOULD BE
BE-MADE BY PAYROLL DEDUCTIONS. THE FULL ADVANCE WILL BE CEILING EMPLOYEE Y COULD REQUEST. HOWEVER, IF EMPLOYEE Y
- REPAID I NOT HORE TKAT 13 PAY PERIODS, 1 WILL HAINTAIX ELECTS TO REDUCE VOLUNTARY ALLOTHENTS, A HIGHER ADVANCE
""TOTHER VOLUNTARY DEDUCTIONS SUCK AS ALLOTHENTS IN AMOUNTS COULD BE REQUESTED UP TO wune OF DOLS 4,508 (SAHE AS .
SO AS KOT TO DELAY REPAYMENT OF THIS AOVANCE."™ EMPLOYEES tmovzz X. . , , ' .
FAY ELECT A REPAYHENT SCHEDULE OF LESS THAN 18 PAY ‘ “e S ; - .
PERIODS. ; v ¢ noc:ssm AN ADVANCE. or PAY azouzsr T R
8. CALCULATION OF ADVANCE OF PAY - : 8) -ENPLOYEES TRANSFERRING FRON Asslmm N mt "UNITED
o STATES (DONESTIC ASSIGNHENT) TO A POST IN.A FOREIGN |
BAXIIUN ADVANCE OF PAY FOR WHICH AN EMPLOYEE IS ELIGIBLE AREA, SHOULD FORVWARD REQUESY MITH- REQUIRED DOCUHENTAT ION
18 CALCULATED ON THE BASIS-OF THE EMPLOYEE’S BASE tsst SECTION 543.48) TO: e
B1-VEEKLY SALARY MINUS MANDATORY DEDUCTIONS PROVIDED
REPAYHEXT SCHEDULE CAN BE MET. USING THE CURRENT : sme. W/CONP/FD mmou omcz)
"EARXINGS STATEMENTS OF 2 EMPLOYEES, THE FOLLOWING DATA _ S TR
1§ EXTRACTED. . , . usm. CHIEF, FOREIGN :snvm msonm S
e T " TR " 7/ R
e I EMPLOYEE  EMPLOYEE . 177 rzunsumu AVEIUE w
C . Sl X Y - VASHINGTON, DC usu ,
SIS o - pOLS - DOLS e e ‘ —
. . . . - TEAS: _ USDA - FOREIGN Asmvuum senvncs
{1) 39 KOURS BASE PAY (EXCLUDES - e FISCAL OPERATIOKS BRANCH, MSD -
DIFFERENTIALS ALLOWANCES lND PREMIUN : T WASHINGTON, nc zgzs’ . ST ‘ R
N 1,108 1,189 ) o
@) LESS MAKDATORY nznucmms RETIRE- . comzncs. DIRECTOR, o:m: o nmcm. OPERATIONS
- WEXKT, FEDERAL INCOME TAX, LIFE i ) . OFFICE OF THE SECRETARY T
IXSURANCE, ETC.) 358 358 B ROOM 6323, COMM
. (3) KET PAY BEFORE ALLOTHENTS ™81/ 1BV - DEPARTHENT OF COMNERCE
.M} VOLURTARY ALLOTMENTS ON FILE - . ~188 558 . - VASHINGTON, DC 28238
G) KET PAY o 859 289
’ i :moms TRAKSFERRING FRON A POST. IN A FORE 16N Am
u cmlns OF ADVANCE WOULD BE § TINES DOLS 750 OR DOLS TO ANOTHER POST IX A FOREIGH AREA OR, REQUESTING ADVANCE
4,388, , OF PAY UPON ARRIVAL AT A POST IN A FOREIGN ARER, SHOULD
B . SUBMIT REQUIRED DOCUMENTATIZR IN ACCORDRNCE WITH' _ »
|u ABOVE tmms CEILING FOR ADVANCE OF PAY FOR BOTH ‘INSTRUCTIONS OF THE PAYROLLING omcs ssnvncwa m PoST ]
EMPLOYEES WOULD BE BASED ON 6 TINES LINE 3 (6 TIMES DOLS _vm: THE APPLICATION 1S MADE. D - oy
8B DOLS 4,588), EMPLOYEES MAY REQUEST AN ADVANCE OF o S . A
_AESS THAX CEILING. REPAYMENT OF TOTAL ADVANCE MUST 8E < T {3) PAYROLL AND/OR BUDGET AWD FISCAL- r:nsonun mmut

S MADE IR 18 PAY PERIODS OR lESS . THE FOLLOWING ' ' DOCUHEMS T0 VERIFY COMPLETENESS AND CORRECINES. OF DMA
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IN THE REQUEST INCLUDING COMPUTATICN OF AMOUNT T0 BE
ADVAXCED, PAYBACK AND ACCOUNTING DATA. UPON CONPLETIOR
OF VERIFICATION PROCESS, THE REQUEST DOCUMENT WILL BE
CERYIFIED FOR PAYMENT. ’

IKE ADVANCE 1S CHARGED TO THE APPROPRIATION FROM WHICH
TEE EMPLOYEE’S REGULAR SALARY 1S PAID. THE ALLOTHENT TO
8 CHARGED: FOR STATE, CENTRAL ALLOTHENT 7097; FOR
USICA, ORGAMIZATION COST CENTER 1898. FAS, ORGANIZATION
“CODE B1%3.

D. REQUESTING ADVANCE PRIOR TO LIQUIDATING A CURRENT

- ADVAXCE OF PAY

. AX EMPLOYEE WHO HAS AN 0UTSTAND|*G BALANCE FROM_A PRIOR

ADVANCE OF PAY MAY BE ISSUED A NEW ADVAKCE WHEN, UPON
ARRIVAL AT THE KEV POST IN A FOREIGN AREA, THE ENPLOYEE
IS REASSIGNED TO ANOTHER POST IN A FOREIGN AREA BEFORE
FULL REPAYMENT OF A PREVIOUS ADVANCE OF PAY. THE TOTAL
UKPAID BALAKCE PLUS THE NEW ADVARCE MAY NOT EXCEED 6 PAY
PERIODS,

318.5 COLLECTING ADVANCE OF PAY

K. ADVAXCE PAY 1S COLLECTED BY BI-WEEKLY DEDUCTIONS FROM
AX EMPLOYEE’S SALARY, THE DEDUCTION FROY SALARY vitl
BEGIN OX THE PAY DAY WHICH FALLS DURING THE SECOND FULL
PAY PERIOD FOLLOVING THE PAY PERIOD 1IN WHICK THE ADVANCE
CHECK 1S ISSUED. THERE SHALL ALWAYS BE ONE FULL PRY
PERIOD BETVEEN THE PAY PERIOD IN WHICH THE CHECK 1S
“1SSUED AND THE PAY PERIOD [N WHICK THE FIRST DEDUCTION
OCCURS AXD IN KO CASE WILL THE DEDUCTION BEGIN EARL IER
TEAN 24 DAYS FROM THE DATE OF ISSUANCE OF THE CHECK FOR ..
THE ADVANCE. : .

8. DEDUCTIONS FROM AN EMPLOYEE’S SALARY.FOR ADVANCE OF
PAY ARE.CREDITED TO THE ADVANCE PRY ACCOUNT

(APPROPRIATION, ALLOTMENT, TRAVEL AUTHORIZATION RUMBER
AXD SOCIAL SECURITY NUMBER) AND REPORTED TO WASHINGTON

. WONTELY IX THE REQUIRED FORMAT FOR OTHER ACCOUNTING

DATA, USING SF-1221, FS-478, OR FS-477, REGIONAL -
ADHIKISTRATIVE MAMAGEMENT CENTERS MUST PROVIDE DETAILED
COLLECTION DATA ON THE MONTHLY TAPE TO SERVICED AGENCIES
10 FACILITATE BIRECT INPUT TO THE ACCOUKTING SYSTEN.

€. 1X ACCORDANCE WITH THE ORDER OF PRECEDENCE FOR
PAYROLL DEDUCTIONS, PRESCRIBED BY THE GENERAL ACCOUNTING
OFFICE, ADVANCE OF PAY IS CONSIDERED TO BE AN
INDEBTEDNESS DUE THE UNITED STATES_AND DEDUCTIOKS
THEREFORE_PRECEDES_OTHER VOLUNTARY_BEDUCTIONS, IKCLUDING
ALLOTHENTS AND ASSIGNHENTS OF PAY (SECTION $51.5).

D. SKOULD AN ASSIGNMENT T0 A PbSY IN A FOREIGN AREA BE
CANCELED AT THE CONVENIENCE OF THE AGENCY, THE EMPLOYEE
FAY REPAY THE ADVANCE IN THE f{ORHAL REPAYHENT SCHEDULE.

SHOULD ASSIGNNENT TO A POST IR A FOREIGN ARER BE

 CAXCELED AT THE CONVENIENCE OF THE EMPLOYEE, THE

OUTSTAXDING BALANCE SAALL BE REFATO TN FULL IMMEDIATELY

10 THE APPLICABLE AGENCY OFFICE CITED IN SECTION

E. I THE CASE OF *ON-ISSUAKCE OF A PAYCHECK, A LUMP-SUN
THE DEDUCTION |

RETROACTIVE SALARY PAYMENT WILL BE MADE.
BADE FOR EACH PAY PERIQD INCLUDED IN THE RETROACTIVE
SALARY PAYMENT SHALL NOT EXCEED THE NORMAL PAYBACK
AMOUKT, M THE EVENT THAT THE ADVANCE IS XOT DEDUCTED,
THE NOKDEDUCTED AMOUNT WILL BE VIEWED AS AM OVERPAYHENT
AXD REPAYPEXT WILL BE MADE IN ACCORDANCE WITH ’

'._Approved For Release 2007/10/23 : CIA-RDP92-00455R0003000-30004-5
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COMPTROLLER GENERAL DECISIONS AND OPERATIVE AGERCY
REGULATIONS: FOR THE DEPARTMENT OF STATE 4 FAM 483; FOR
ALD KANDBOOK 39, CHAPTER 14; FOR USICA MOA Vii, SECTION
438, FOR AGRICULTURE USDA TARES6.

$48.6 FISCAL CONTROL AND R[PORTING' .

EACK AGENQY 1S RESPONSIBLE FOR ESTABLISHING ACCOUNTS
RECE IVABLES ON THE BASIS OF DISBURSENENTS CHARGED TO THE -
CENTRALLY CONTROLLED ACCOUNT SUPPORTED BY A SIGNED COPY
OF THE ADVANCE OF PAY REQUEST (APR). ACCOURTING
TRANSACTIONS MUST BE REPORTED TO SERVICED AGERCIES
MONTHLY 1IN ACCORDANGE WITH PROCEDURE ESTABLISRED IR
SECTIONS 285 AND 308 (SF-1221, FS-418, FS-471, OR
OF-2511. .

FOR DISBURSEMENTS, RAMC OR NOM AUTOHATED POSTS SKALL
SUBMIT AN FS-47700 OR OF-257 SUPPORTED BY ONE SIGNED
coPyY OF THE APR, SEE REFERENCE SECTION 258. COLLECTIOR
OF ‘ADVANCE OF PAY IS SHOWN ON THE FS-477 AND IK TKE
AUTOMATED PAYROLL SYSTEM.

$48.7 TRANSFER OF PAY AUTHORITY

UPON TRANSFER OF AUTHORITY T0 PAY, THE tosine pPayroLt
OFF1CE RECONCILES THE ACCOUNT BRLANCE AND ASSURE THAT

~ THE RECORCILED BALANCE T0 BE COLLECTED IS INCLUDED, AND

{DENTIFIED, ON THE AUTHORITY BEING TRANSFERRED AS WELL
AS THE BI-WEEKLY DEDUCTION AMOUNT. THE GAINING PAYTOLL
OFFICE 1S RESPONSIBLE FOR CORTINUING THE DEDUCTIONS AND
REPORTING COLLECTING K ACCORDANCE WITH THIS PROCEDURE.

NI.I‘NSCREPMCIES IN ADVARCE OF PAY ACCOUNT

SINCE ADVANCE OF PAY ACCOUNTS ARE CENTRALLY CONTROLLED
ACCOUNTS, ANY INQUIRIES CONCERKING A DISCREPANCY IN
COLLECTION OR- ACCOUNY BALANCE SHOULD BE DIRECTED TO THE
APPROPRIATE CONTROL OFFICE IR THE AGENCY FOR RESPONSE.
AFTER REVIEW OF THE ACCOUNT, THE CENTRAL OFFICE ADJUSTS
OR INSTRUCTS THE PAYING OFFICE TO MAKE ADJUSTMENT, AS
APPROPRIATE. .

$48.9 COLLECTING ADVANCE PAY UNDER DEFAULT

IN THE EVENT OF DEFAULT BY THE EMPLOYEE, UNCOLLECTED
BALANCE OF ADVANCE PAY IS SUBJECT TO PROVISIONS OF:

A, PEDERAL CLAIMS COLLECTIOH 'ACT OF 1866 31 u.S.C.

" ACTIVITIES,

$52). 11, CODIFIED FOR THE DEPARTHENT IN SECTION 488,
GIVES THE BEPARTMENT RESPONSIBILITY FOR COLLECTION OF
CLAIMS OF THE UNITED STATES FOR MONEY ARISIKG OUT OF ITS
SUCH COLLECTION ACTION MAY INCLUDE SET-OFF
AGAINST ACCRUED PAY, AMOUNT OF RETIREMENT CREDIT, OR
OTHER AMOUNT DUE THE EfPLOYEE FROM THE GOVERKMENT OR
SUCH OTHER HETHOD AS IS PROVIDED BY LAW. IO

8. TREASURY FISCAL REQUIREMENTS MANUAL (TFRH) 6-8828.28
WHICK PROVIDES FOR ASSESSING INTEREST AND/OR CHARGE FOR
LATE PAYHEKT WHERE REPAYMENY IS NOY HADE IN ACCORDANCE
VITH TERNS OF THE ARRANGEMENT. UNQUOTE

$. OFFICIAL FORM FOR APPLYING FOR ADVANCE OF PAY WILL BE
SEXT VIA AIRGRAK 10 ALL POSTS AND WILL ALSO BE INCLUDED
1N YHE NEXT EDITION OF THE FACSIMILE HANDBOOK. IN
INTERIN, POSTS ARE REQUESTED TO PRODUCE THE FOLLOWING

. FORM LOCALLY.

-QUOTE FORN: JF-S%

" TiTLEs REQUEST AKD VOUCHER FOR ADVANCE OF PAY UPON

ASSIFIED
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ASSIGRMEXT 10 A FOREIGK AREA '
. AGEKCY:
1. NAXE IR FULL:

2. RAILING ADDRESS FOR CHECK (INCLUDING 11P CODE)
IF SIS AS KET PAY ALLOTHENTY? YES X0

3. TRAVEL AUTHKORIZATION NUMBER/DATE (ATTACK COPY)

4, VOUCKER NUNBER S. SCHEDULE WO,

6. SOCIAL SECURITY NUMBER/EMPLOYEE HUNBER:

7. X CONNECTION WITH MY ASSIGNMENT TO (INSERT POST
KERE) | MEREBY MAKE A REQUEST FOR ADVANCE OF PAY,
ATIACHED IS COPY OF MY LATEST EARNINGS STATEMENT,
CEILING: UP T0 6 PAY PERIODS OF GROSS PAY MINUS
HAXDATORX DEDUCTIONS MAY BE REQUESTED. AN AMOUNT LESS
TEAX CEILING MAY BE REQUESTED. (REF & FAM 548),
REPAYHMEXT OF TKIS.ADVANCE 1§ TO BE HADE BY PAYROLL .
DEDUCTION OVER A PERIOD NOT TO EXCEED 18 PAY PERIODS. |
VILL MAINTAIN OTHER VOLUNTARY DEDUCTIONS SUCH AS

* ALLOTMEKTS IN AMOUNTS SO AS NOT TO DELAY REPAYHERT or
IS ADVAKCE. *

ANOUXT OF REQUEST: (INSERT AMOUKT)

BI-VEEKLY REPAYMENT:  (INSERT AMOUNT}

KUMEER OF REPAYMENT PAY PERIODS {18 PAY PERIODS OR
-. LESSE: (INSERT PAY PERIOOS)

§ CERTIFY THAT THIS REQUEST 1S TRUE AND CORRECT 70 THE
BEST OF WY KNOVLEDGE AND BELIEF, AND TRAT PAYHENT OR
CREDIT EAS NOT BEEN RECEIVED BY ME.

AUTEORIZED ENPLOYEE (SIGNATURE)  DATE:

FALSIFICATION OF AN‘IYEH IR AN EXPENSE ACCOUNT
U.S.C. 25§4) AND HAY

N¥OTE:
¥ORKS & FORFEITURE CLAINS (28
© RESULY IN A FINE OF NOT MORE THAN DOLS 18,888 OR
~. IMPRISONMEXT FOR NOT MORE THAN S YEARS OR BOTH
(s v.s.Cc. 287, 1.D. 1881}, . . .

8. PRIVACY ACT STATEMENT: THE SOLICITATION OF THIS
INFORMATIOH IS AUTHORIZED UNDER § U.S.C. 5S84, THE
SOLICITATION OF YOUR SOCIAL SECURITY NUMBER IS
AUTKORIZED BY EXECUTIVE ORDER 9387, DATED
NOVEMBER 22, 1343, THIS INFORMATION WILlL BE USED TO
_- YERIFY ELIGIBILITY FOR ADVANCE OF PAY. AFTER GRANTING
. ADVANCE OF PAY, FORMS ARE SUBJECT TO FISCAL AUDIT BY
PARENT AGEXCY AND THE GENERAL ACCOUNTING OFFICE.
_'D.ISCLOSURE OF THE REQUESTED INFORMATION IS YOLUNTARY;
. ROVEVER, FAILURE TO PROVIOE THE INFORMATION REQUIRED HAY
. RESULT IN DELAY OR SUSPENSION OF YOUR ADVANCE OF FUNDS
© REQUEST,

C e 8, TRIS VOUCHER is tERTIFlED CORRECT AND PROPER FOR
PAYNENT,

AUTKORIZED CERTIFYING OFFICER SIGNATURE AND TITLE:
RHOUNT: DAT['

- 18, ACCOUNTING cussmcmon:'
UNGUOTE EXD OF JF-55 FORM.

o 6. COMEKTS: - N .

(
T ' Approved For Release 2007/1 0/23 CIA- RDP92 00455R000300030004 5
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A. PAYROLLING OFFICES WILL BE INFORMING THEIR POSTS

__ PROCEDURES TO FOLLOVW FOR APPLYING FOR ADVANCE OF PAY AND
DISTRIBUTION OF FORN,
8. GRANDFATHER CLAUSE: ALL EMPLOYEES OF THE FIVE
FOREIGK AFFAIRS AGENCIES WHO ARRIVED AT THE KEW POST OF
ASSIGNMENT ON OR AFTER JANUARY 22, 1382 MAY REQUEST AN
ADVANCE OF PAY AT THIS TIME. THESE EMPLOYEES MAVE 68
DAYS FROM APRIL 7, 1982 TO REQUEST AOVANCE OF PAY,

T saLS: §372K:1-12)  EAGLEBURGER
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Z_ N Date
‘ ROlf ING AND TRANSMITTAL _ _P
TO: (Name, office symbo!, room aumber, “Initials | Date
uilding, Aggnty/¥ost) a{/ﬂ'
’. i y V" X Wﬁ ) " /
2 a %/M/r/ o%"(' M’!///,
SN &8 )
& L,
' on File A Note and Retum
“Approval. . . ) / For-Clearance Per Conversation.
JAs Requested . ’ For Correction Prepare Reply
irculate - -{ For Your Information See Me .
" Comment investigate Signature
- [Coordination . Justify )
- » ’ ‘M ‘
. //C:(/‘L S

xS AL

227

o £

DO NOT use this form as a RECORD of approvals,
___Clearances, and similar action

v X
i
e 3,

- 2
S

oy 4

concurrences, disposals,
S - -

FROM: (Name, org. symbol, Agency/Post)

Room No.—Bidg..

Phpne No.

il

. 5041-102

* GPO : 1981 O - 341=529 (120) Rl

OPTIONAL FORM 41 (Rev. 7-76,
Prescribed by GSA
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